Creating a Digital PDF
with
Scribus
Adding Bookmarks and Hyperlinks
Step by Step
John Rehg

Copyright © 2018 by John Rehg.
Creative Commons License
Attribution-ShareAlike
CC BY-SA
Soul Attitude Press
www.soulattitudepress.com

About this document:
It's actually redundant to call a pdf a digital pdf. It's a
digital file already! But this description indicates that
it's something you can offer for download, outside of
the normal book channels, for use on any device (yes,
even a Kindle).
When creating a pdf file for use in a POD (Print on
Demand) setting, such as for CreateSpace, bookmarks
and hyperlinks are unnecessary and, being extra work,
are not created.
When offering a download of a pdf file, however,
bookmarks and hyperlinks enhance the reader's
experience, offering navigation help similar to an ebook
in a standard ebook format.
None of the information in this book is unique. It is all
available on the web in multiple places. The purpose of
this document is two-fold:
1. To collect the information in one location for your
use (saving you time)
2. To show, via screenshots, step-by-step how to do
(subject of book), using the best information available
(as you are aware not all web tutorials are foolproof or
accurate)
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Note: You can jump back to the table of contents by clicking on the header on any
page (my name or the book title).
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Adding Bookmarks to a PDF

Adding Bookmarks to a PDF
When you create a PDF that you offer to others for
download, whether for fun or profit, it's helpful to
include navigation aids, or bookmarks, so the reader
can jump to the location they desire, or expand the list
to see what is offered.
To view your bookmarks, with your document opened
in Scribus, click on the Windows menu at the top, and
then Bookmarks.
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Notice ours is empty at the moment.

Bookmarks are listed as they were created. If you want
to rearrange them you can. It's as simple as using a leftclick and hold on a bookmark and dragging it up or
down. And don't fret if it disappears, and an arrow
appears next to another one. That just means you
moved it under another one. Expand that selection and
you can grab and move it again until you get it where
you want.
Where Are You At?
This sounds like a silly question, but really, you don't
need to mess with bookmarks until your book is
complete. (In some cases, you may not want to offer a
PDF, so why bother with the extra work?)
If you're using this, I expect you've got a completed
manuscript, a table of contents, chapters, etc. So we're
going to bookmark each chapter, and then, as a bonus,
we'll link each table of contents entry to that chapter as
well. That way, the reader can click on the link just as
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they would in an ebook, and jump around with the
bookmarks menu open to the side.
Step 1: Add a New Layer

Step 1: Add A New Layer
The first thing you want to do is create another layer.
What's a layer? Think of it as adding a transparency on
top of a piece of paper. You can still see the paper
below, but you can now write on the transparency
without disturbing what's underneath. (Transparency =
clear plastic sheet)
To do this, go to Windows, Layer

and you'll see the initial layer that's created when you
create a Scribus document. It's called Background.
Now click on the big + sign on the bottom left of the
window to add a new layer. It will add the layer on top
of the current one. The new layer is named New Layer 1.
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You can double-click on the layer name and rename it
to whatever you like. I use Bookmarks, so I know what I
used it for.
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Step 2: Go to the Page to Bookmark
Step 2: Go to the Page to Bookmark

Look at your table of contents, and choose the page you
want to bookmark. Then go there. We'll bookmark page
7 in this document.
On page 7, we'll add a new text box (press T and expand
a little box). In this picture you see 2 lines in the center
of the box. This was due to the book being formatted
with 2 columns. I pressed F2 (Properties), Text, and
adjusted the columns to 1 to make it a single column.
Notice we are on the Bookmarks Layer.
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With the new text box still selected (the red highlight
border), go to the Story Editor (Ctrl-T or the menu icon
next to the A icon), and type in your Bookmark as you
want it to appear in the menu. You can add styling as
well. Click the green check to save.

Now you mark it as a bookmark. Right click on the text
box, select PDF Options, and select Is PDF Bookmark.
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If you open up your bookmarks window (or never closed
it), you should now see your bookmark listed.

“Wait!” you say. “Where did the text go in the text
box?”
Once you’ve added all your bookmarks, you want to set
the layer so it’s invisible.
Step 3: Make Layer Invisible
Step 3. Make Layer Invisible
To make your bookmarks layer invisible, so it doesn’t
show in your document (but only in the navigation
menu), you have to change the opacity of the layer.

Opacity defaults to 100% 
fully visible
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Changing the % to 0 makes the bookmark text invisible
on the page, which is what you want.

And if you open the Bookmarks window, as shown
earlier, you can see the bookmark now. With several,
you'll be able to drag and move them in the order you
need, if you didn't define them in order.
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Step 4. Export to PDF with Bookmarks
Steplast
4: Export
to to
PDF
with to
Bookmarks
The
step is
check
include bookmarks when you
export the file to a PDF file.

That’s it! You now have a PDF file with a Bookmarks
Navigation menu.
But wait! We have a bonus! Let’s add hyperlinks, so you
can click on a table of contents item and jump to that
page.
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Bonus Section: Adding Hyperlinks
Bonus Section: Adding Hyperlinks

Hyperlinks allow you to jump internally to another
location, and also externally, to a web address (or url).
Go to the Windows menu (top of Scribus) and click on it
and make sure PDF Tools is checked (the last item). If
not, click on it. This opens the PDF menu on the toolbar
underneath the menu (the File, Edit, etc. line).
The 2 footprints at the end are what you want to click in
order to select the text you want to highlight for your
link.
PDF Tools bar

Click the footprints and
then with the mouse you
can select the text.
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Step 1. Highlight the Text
Step 1: Highlight the Text
Click the footprints, then with your mouse, hold down
the left button and draw a box around the text you want
to be ‘clickable’.

Step 2. Set the Annotation Properties
Step 2: Set the Annotation Properties
Right click on the annotation box you created, select
PDF Options, and you should see the top selection
checked, indicating
it is an annotation.
Click on the last
item in the list:
Annotation
Properties.
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Step 3. Choose Type and Destination
Step 3: Choose Type and Destination
For the table of contents, the type is Link. If you are
selecting an outside URL, click on the dropdown and
select External Web-link, then the destination becomes
the http address.
Here, we choose the destination as Page 7 (our first in
the table of contents).

Continue adding links to the other chapters, and here's
a bonus hint:
Add a Header/Footer Return link!
On your master page create a link on your
header/footer text that returns the reader back to the
table of contents. This way, if they don't want the
navigation menu open, they can still jump back to the
contents quickly and easily. You can try it here, as all
my digital downloads (now, at least), include this
feature. (As mentioned in the beginning.)
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Soul Attitude Press is dedicated to helping you achieve
your publishing goals. As a pico press (smaller than a
micro, smaller than a nano!), our goal is to assist you in
any way we can to be able to get your work out in the
world.
Visit our website, www.soulattitudepress.com, for more
tips and tricks and downloads. In addition, coming in
2018, we hope to open our Soul Attitude U, guiding you
in using open source software to create your literary
masterpiece.
Thank you,
John

